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COMMONWEALTE | Avthority li+h SPEOIAL SERVICE DETACHMENT, Lth CAMP COMPLE'ENT P.E.P A
CAMP J.E, 03D, TARLAC, AP0 T0
- . ' L RN o AT S DISEURSING CFFICE A DI Y
- We hereby acknowledge to have received from A, TEO | - SALES, FS X ., Fregsurer—of.  Tth FINANCE & DISEEESING
1 . compensation for our services rendered during the period stated below, to the corres
; DEDUCTIOMNS
Nrem  PERIOD OF SERVICE ey, DATE OF -
in fioetisive Dk} Monthly Amount 0 i FOR GOVERMMENT SERVICE
| Me. MNAME Designation  Plantilla Bt o "*f:m-']fd N INSURANCE SYSTEM
for ¥ r the 1
*:';:“" ) - [ Pay Pariod loan  Finesand Ahsan-:;ﬁrwulhnur Pay 3%  ExtraHaz. Add'nal
rom— 0— 4, Y : i
LI ST, Installm’ts  Forfait. Botas ik Premium Premium Insurance
1 2 3 4 ’ 5 & 7 8 9 10 11 12 13 14 15
ASK /
1 SALCEDO, EMILIO SGT, 153261115 Auzlts 71 Dec.lif.f BB4J6 15 Aug.'l5 5 & 7iley. to 11 P 3579
2 - . Noy. 145 .
"3 DUMLAC, RAFATRL CPL. 151825} 1 Ju. b5 31 Dec,US5[138.00 13 Mgr,'Ls5
4 GARINGAN, PORFIRIC CPL, 152713 7 Aug.U5 31.Dec U5| 112,16 7 Aug.'hs 24 tal27 Auz. & g8 o .
5 al B How, W45
& JOSE, MARCELINO CPL, 152822 Aug 5" 31 Dec U5|109.06  © Aug,'B5 7 to 10 wav.'L5 3.06]
7' RILE, APOLINARIC CFLy 151772 |1 Jullt5 31 Dec,U5|138,00 12 Feb.'ls . ;
| @ ANDEATE, ULDARIGU PFC 122057 vul.45 31 Dec,hdq 150,00 24 ®pr,'U5
1 9 CRILLA, SALVADCR PFC. 009106 Jdul.}5 31 Decghy] 150,00 2 Har,'l5 "
10 HEGIND, BARTOLOME FFCqy 220573pE% Sept.l5 3@ Dec.UN 81,66 23 Sept.lL5 g .
11« MARTINBZ,; GAUDEEGIO F¥T. 152615| 25 Julglis 31 Dec.U5 128,22 28 Julsls 7 to-ll-poy, Lk I —
1 HED aF BAalLlL : " ; e P, T s - =
oy (R R s : . R
]'4 [ _ - = & --_.:‘_:z—.—l—l-.-_u.
15 ; * i -
16 ..-I-
17
18 i
19 s ! .
2“ & L ™ & "rl
2‘ ? '. ;_-" : I- '.'|
22 2 NS I T e iy
23 . v e v .
- i - = *
24 ¢ ; . :

TOTAL OR CARRIED FORWARD

My

RY CERTIFY on my official outh that the above PAY ROLL is correct,
i tﬂlﬂﬁl hove been thl!!j" rendered. .Fuymml fﬂr sueh services is
m the appropriations indicated.

ST

CESAR M, SAypp#iseature)

===

e

(2) :EWFED for payment subject

to premnlﬁ'lh

e iy T o

i
gEil:'rrl.n ilng i By

== s =i

(3) FPreaudited and approved for payment in the

e A T

gt of ..

) pesos only.

_-Prnﬂnnhl'

ol S

(4) APPROVED,

e

=

cﬂ; -E.D.'Iii :

(5) Sﬂﬂﬂf;ﬂ? OF AMOUNT CREDITABLE T VERN.

FUNDS: ENT 8§

Total of 3 per cent premium—Column 13 (employes’s sha
Total ®f 3 per cent premium—(Government share)
Total °f extrq premium for extra hasard—Colymn 14
Total °f additional insurance premium—Column 15

GRAND TOY4r .
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" FOR GOVERNMENT SERVICE AN S i | _ Urinsid
INSURAMNCE SYSTEM Ma, | Amount Signature of Payee Witness ta Mark or lllegible | G Bus REMARKS
Due 4 > : ! Elgnnlurﬂ . Cr.C- )
3% Extra Haz. Add'nal In Cash  In Check : .
" Premium Fremium Insurance (Cr.A-1)  (Cr. A-2-) # i .
13 14 15 16 T 18 : 21 % 23
' 1 y 82,97 ,ﬁ: W 0 R
3 158,00 W : L
. 4 108, 44 M ey
5 ' iy
é 106.00 ?’I—‘?wﬂufw i o 1
i 7 138,00 @ﬂ '
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. \ " 10 Bl.6b / }y-;u) ]
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18 | I certify that I witneseel
19 o . “-"‘ the payment of this Holl, and
:iﬂ Il '.- T 3 that prieg to the Ei;’;ﬂi'ﬂ.é__‘ of "thi
i : : i . certificate, the men receiwed
a 22 v ythe amotint Bet opposite their
‘ He , : b O ' " - B&mes with the .exception of
2 - : p T ; thoee men marked "NOT PAIDM
' Eﬁ ) . 'i.i =
ol 27 | i
i |28 4 e "
29 b ’ } 3
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30
; 31 ' .
32 ‘ ;
2 - L
34 ¥
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.'.-- fﬁ} -I'H’EHEBI" EEH.TI'F]:" on ln;,' official outh thai I T‘;;De i!?l:ifl in. -cﬂ.:h to each
qﬂ'ilﬁ&-! and employée whose nom ppears on the ubove roll the ‘ameunt sel opposite

; Z B : ' . his name, wnder column 17, he h gigned or markéd his name ‘under column 20
ST s il / 3 nlmre, in my presence and ot the that payment was made 10° him, in acknowledg-
_IBGRG, ROYES  Manieipd Mayor + ment of receipt of the money '-im- B et
. E.ndirﬁ ; :
..-!BLE VERNMENT SERVICE INSURANCE :
| T A L, 5 194-.___
—Column 13 (employee’s share) P_ : (7) I ::EHEBI' II‘.'.'ERTIFI" on my nﬂiniui oath that each emp!nyee mﬁ.n;g name
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e i gppears on the or in ¢ nd in no other mod
(Government share) ... ____ e the amount shown under column 18 or 19 above, opposite his name. The total of ﬂ:
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INSTRUCTIONS

1. This form will be used in making pay rolls for
provinecial and mumicipal offices. It should be pre-
pared for each office or dependency by the proper
administrative officer. As a general rule but one
copy (original) of the pay roll need be prepared.

2, All the foree employed during the peried eov-
ered by the pay roll, whether stationed at the cap-
ital or in the municipalities, should be included. It
should be grouped in accordance with the achedule
of funda and eclassifications. prescribed by the
Auditor General and each group. hatad according to
rank or seniority.

3. The designation of each pnsiﬂnn as given in
the law, plantilla, ete., should be shown correcily,
and the name of the perzon flling same should be
spelled exactly as that name iz written on his ap-
pointment, or as he officially signs it.

4. The dates to be shown in “Period of Bervies"
ara glwawe tn he inclosive. Thus. if dates are shown

from January 5 to 10, it means that the person

worked from Jammary 5 to 10, inclusive, or six
days.

g. Yearly and monthly salaries and wages should
be computed in accordance with Section Zb4 nf t]m
Administrative Code. ;

8. Commutsation of allowances, computed by
period-unitz, should be included in the pay rofl if
they are payable at the same time as the salaries.
More than one kind of cash nllnw'ﬂ.me may be thus
included, each allowance being shown on a separate
line on the pay roll, thus:

VICTOR GAMA—Jail Guard— e

December 1 -December &1,
galary per month...........

VICTOR GAMA—December 1-

P35.00 P36.00°

December 81, subzistence

allowance per day...... R 50  16.60
VICTOR GAMA—July 1-De-

cember 31, clothing allow-

ANCE DA YEBT...o0vcnssss . 40,00 2000

7. After a pay roll is prepared the administra-

tive officer will total columns 8, 9, 10, 12, and 17,

for each geparate functional and expense classifica-
tion. He will then date and sign certificate No. 1.
{on every sheet, if the pay roll consists of more
than one sheet), and submit the pay roll imme-
diately to the Provineial Treasurer.

8. Upon receipt of a pay roll the Provincial Treas-
prer will immediately review same administratively,
and should he find it eorrect, he will approve it by
accomplishing certificate No. 2 on every sheet, and
then hawve the pay roll submitted to the Provincial
Aunditor for preaudit,

DECLASSIFIED

. Yy Authority ¥

9. The Provineial Treasurer should always try -

to have the pay rolls closed within the month for
which made in order that they ecan be taken wup in
the books, and his appropriations charged monthly
with the entire amount of salaries and wages earned,
paid and unpaid.

10. Payments in cash will be made only to the
ereditor and immediately opon his gigning the pay
roll.! Absent ereditors may be paid in check.
Amounts paid will be written by the paving official
under column 18 or 19, ag the case may be. The
number of check, in case paymerlt is made by cheeck,
ghould be entered under column 20, instead of the
gignature of the creditor., * o~

11. Payments by cash should be supported by the

signature of the creditor. Such signature should

_be i the same manner the name of the creditop is
" written under column' 2. Ne varistiont in spelling

or orthography should be permitted. Thus if a
name iz written under columm “Name" Juan Gon-
ssleu, it should be so_signed in the “Signature”
stoigm =7 Ui Taas Gensdlas v Crisfohelone o
Gﬂnm‘ins Signatures made by maﬂ: or 0 written
25 to be illegible will be witnessed, exeept signatures
of government officials which, although appearing
illegible, are well known and properly identified on
the Specimen Signature Card, General Form No.
T8(A).

12.-In closing the pay roll, certificate No. & on
epch sheet shall be accomplished by the paying offi-

. eial, whether the Provineia] Treasurer himself or

a deputy treasurcr, and certificate No. 7 on the last
sheet only will be accomplished by the Provineial
Treasurer himazelf, All unpaid amounts will be ex-
tended to c:-.'.-lu.mﬁ 28,

18. The Provineial Treasurer will ta.ire up in his
cashbools, Provincial Form' No. B6(A), the total
amount paid. Thereafter the pay rolls will be
journalized- in 'the u:dinar? TNANNET,

IH CASE THIS PAY ROLL 15 USED FOR
MUNICIPAL OFFICES

1. All the instructions given in the foregoing par-
agraphs which dre intended for provinecial officials
and accountz will, in so far as practicabld, apply
when this form is used by municipal treasurers
for municipal accounts. However, one general pay

- -

* roll may be mada for all officials and employees of

the municipality, exeept teachers who should hEI.TE a
separate pay roll.

2, Where the mayor will not have to aign mrﬁﬁ~
cate No. 1, he will approve the pay roll on its face
as provided in certificate No. 4 thereon thus:

“APPROVED:

Municipal Mayor"

as

-

Approval of municipal mayors on municipal dis-
bursement will not however, be required when the
funds involved are National funds which are not
given as aids to local governments but merely. in-
voleed to local treasurers for convenience of their
disbursements.

3. Municipal pay rolls.will be prepared in &llp'll-:
cate, the original to be submitted to the Provineial
Anditor with the municipal treasurer’s accounts,
and the duplicate to be kept by this official.

4. When this pay roll is used for municipal pur-
poses, certificate No. 2 should be signed by the mo-
nicipal treasurer, cancelling the phrase “suhject to
preaudit” where the system has not been ipstalled
in the mumicipality concerned.

IN CASE THIS PAY ROLL IS USED FOR EMPLOYEES
~ INSURED [N THE - GOVERNMENT EEE\"ICE
" INSURANCE SYSTEM '

1. Three extra copies of the pay n:nl'l will be pre-
&ff% Il;n the thin sheet styled E‘_@hmﬂ Form HNo.

2. Columns 13, 14, and 16 will be duly filled for
those employees who are insured in the system.

- 8. The grand total of these coliimmns will be shown
on the proper lines on certificate No. b on the last
sheat of the pay roll.

4. An amount equal to that shown on item No. 1
of certificate No. § will be entered on line 2 of the
pame certificate,

6. All the amounts shuwn on this certificate will

be journalized at the time the pay roll is journalized.

The total of certificate No. b will be credited to E-23.
The seeond item will be a charge to the proper “p"
expense claszifieation while the rest of the items are
8 part of the charge to the proper salary classifi-
cation. .

6. The three extra copies of the pay roll will take
the place of tha form prescribed in Provincial Divi-
gion Circular No. 476.
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ratlons in kind nor recelved the equivalent thereof in monew: th?
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ents, of both, public quarters were not available or assigned
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