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When more of these iolders are desired, order them by our
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{Frovircial or Munlzipal)

__{th Orcsance Pomb Disposal Squs

—

rocalved Jromyanle. . 8 s Treasurer of -
compensation for our services rendered during the period stated
T PERIOD OF SERVICE AN
S neluslve Dales) Monthly Amount IN GENERAL FOR G
MNe. MAME Designation  Plantilla Rata o Af:cr:.;..ed It
for Year Pay Pe:iurj loan  Finesand Absences Without Pay 3%
194 ... From— To— Installm’ts  Forfeit. D Premiu
s ates Amount
1 2 3 4 5 & 7 8 9 5y 1 12 13
RAKK ASH 0ld Faylew Pay DIffELY Prooesasd
1 BHGRAOLA,ALBING 50T 160912 1 pRC 45 | 71 DEOLS BL 00 TO 00 19 00,18 &06 k5
2 | MARCED,B. RA<UN Cli 161203 1 DROMS (31 DECUS 5100 1000, 16 001b ADg LS
3
4 JALWAUE, GERAMOD FFO 160053 1 DEC M5 | 31 DROUS 22 00 M7 0O 25 00 23 AUG US
5
6 BANATADO, MARTIE »Y? 213252 1 DRC L5 | 71 DooMs 18 00 W3 o0 25 00 24 smPR LS
7 MAKIPLANTA, RSTREAN PUT 3162002 1 DE0 B5 | 71 Degus 1% 00 h}:u: 25 00 30 AUG 45
8  MALUBAY, BRIITO VY 213282 1 DRC 45 71 DECHS 1900 U3 00 25 00 B4 SEPP 45
e D OF MOLL
11
12
13
14
15
16
17
18
19
20
21
22
23
24 I
25
26
2r
28
29
30
3
32
33
34
35

TOTAL OR CARRIED FORWARD

(1) I HEREBY CERTIFY on my official oath that the above PAY ROLL is correct,
and thet services above stated have been duly rendered. Pﬂ;ﬁtm for

also hereby approved from the upprnpriﬂﬂﬂml)aﬂhqmd.

services is

LB15 [CAMOS
Coloner, AGS

OF AMOUNT CREDITABLE

(3) S[!HJ‘IME
FUNDS

Total of 3 per cent premium—~Coltn
Yotal of 3 per cent premium—/Gove

Total of extra premium for extra haz
Total of wikidisional Ik pramiu

CRAND TOTAL .. . .
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e O —eeeeieeeeey the sums herein specified opposite our respective names, the same being in full
ied below, to the correctness of which we hereby severally certify.

: Unpaid
Witness to Mark or lllegible
Signature A"}gfgj ?UE REMARKS

OR GOVERNMENT SERVICE AMOUNT PAID

INSURAMNCE SYSTEM Ho. Agzzm Signature of Payee

3% Extra Haz. Add'nal In Cash  In Check
amivm Premium Insurance (Cr. A-1} (Cr. A-2- )

13 14 15 14 17 18 19 20 21 22 23

00 f#—w

15 .-'-In 1?":?-:«-{ = {‘:_‘ véé 4‘-*{'2 : %‘
00 B erncd) &}

5 %:fﬁ %

08 % O Wt o L R =

L L P e
= 0 W @ Ny bk W R =D

kY B B3
e L3 Ba

25

(6) I HEREBY CERTIFY on my official oath that | have prid in cash fo each
official and employee whose name appears on the above roll the amount set opposite
kis name, under column 17, he having signed or marked his name under column 20
above, in my presefce and ai the time that payment tmr made o, kim, in ocknowledg-

Municipnl Mayor ment of receipt of the money pald him,

1 | 2 ,-;1?
Sl o el & .o r @‘E [; |
E TO goV ERNMENT SERVICE INSURANCE One M
£ r_ A uassd J194. 3 7 4% LA _ T

lmn 13 (employee’s share) P . . (7) I HEREBY EEHTIFF on my official ﬂﬂlh that each umplﬂm whose name
appears on the above roll has been paid in cash or in check, and in no other mode,
S nmene shave) o o the amount shown “nder column 18 or 19 above, opposite his name. The total of the
menis made Me fn this A T | R v 4

Blsard—Column 14 - o m ey h " _____M A IR R ey o ) pesos

niﬂﬂl——cﬂunln 15 e e e T




INSTRUCTIONS

1. This form will be nsed in making pay rolls for
provineinl and municipal offices. It should be pre-
pared for each office or dependency by the proper
pdminigirative officer. As & general role but one
copy (original} of the pay roll nead be prepared.

2. Al the Tores smployed during the period cov-
sred by the pay roll, whether stationed st the cap-
itml or in the municipalities, shoold be meluded. Tt
should be grouped in accordance with the schedule
of fonds and classifientions prescribed by the
Auditor General snd each group listed aceording to
rank or senioriky.

9. The designation of emch position as given in
the law, plantills, ete,, should be shown correctly,
and the name of the person filling same should be
spelled exnctly as that name is written on his ap-
pointment, or a8 he officislly signs it.

4, The dates to be shown in “Period of Servies”
are alwiys to be incluzive. Thus, if dates are shoen
from January 6 to 10, it means that the person
worked from Jeamoary 5 te 10, inclosive, or six
days.

B. Yearly and monthly salaries and wages should
be compoted in sccordance with Bection 254 of the
Administative Code.

8., Commutation of allowances, computed by
pericd-unite, should be included in the pay moll if
they are pavable nt the some time as the selaries.
More than one kind of cash allowance may be thus
incloded, each allowance being shown on & separate
line on the pay roll, thus:

VICTOR GAMA—Jail Guard—

Depember 1 - December 81,
galary per month........... F3s.00 PR5.00

VICTOR GAMA —December 1-
December 31, aubsistencea

allowance per d8F. ...c.o.... B0 16.B0
VICTOR GAMA July 1-De-

comber &1, clothing allow-

BTICE PEF FEAL..ovorsrnanans SO0 2000

7. After a pay roll iz prepared the administra-
tive officer will total columns 8, 8, 10, 12, and 17,
for ench separate functionsl and expense classifica-
tion. He will then dete and sign certificate Mo, 1
{on every sheet, if tha pay roll consista of more
than one sheet), and sabmit the pay roll imme-
diately to the Provincial Treasurer.

8. Upon receipt of a pay roll the Provineial Trens-
arer will immediately review same administrativaly,
and should he find it correet, he will approve it by
pecomplishing certificate Mo, 2 on every sheet, and
then hawve the pay roll submitted to the Provincial
Auditor Tor preaudit.

9. The Provincial Treasurer should always try
to have the pay rolls closed within the month for
which made in order that they can be taken up in
the books, and hiz appropriations charged monthly
with the entire amoont of salaries and wages earned,
peid and unpaid.

10, Payments in cash will be made only to ths
ereditor and immedistely upon his signing the pay
roll. Absent creditors may be paid in check.
Amounts paid will be written by the paying official
under columm 1B or 19, as the case may be. The
number of check, in case payment is made by check,
ghould be entered under column 20, instead of the
signature of the creditor.

11. Payments by cash should be supported by the
gignature of the creditor. Such signature shoold
be in the same manner the name of the ereditor is
written mnder column 2. No wvariation in spelling
or orthography should be permitted. Thus if a
name i3 written under column “Name” Juan Gon-
gales, it should be so signed in the “Signatore™
eolumn and not Juan Gonzales y Cristobal, or J.
Gonzales, Bipnatures made by mark or so written
as to be illegible will be witnessed, except signatores
of government officials which, although appearing
kegible, are well known and properly identified on
the Specimen Signature Card, General Form No.
TR{A).

12, In cloging the pay roll, certificats No. § on
each sheet shall be accomplished by the paying offi-
eial, whether the FProvineial Tressgurer himsslf or
a deputy treasurer, and certificate No. 7 on the last
gheet only will be accomplished by the Provineial
Treasurer himself. All unpaid amounts will be ex-
tended to colomn 22,

13. The Provincial Treasaorer will take up in his
eeshbock, Provineial Form No. 85(A), the total
amount paid, Thereafter the pav rolls will be
journalized in the ordinary menmer.

IN CASE THIS PAY ROLL IS USED FOR
MUNICIPAL OFFICES 4
1. All the instructions given in the foregoing par-
agraphs which are intended for provincial officials
and accounts will, in so far as practicables, apply
when this form iz used by municipal treasurera
for municipal secounts. However, one general pay
roll may be made for all officials and employees of
the municipality, exeapt teachers who should have a
saparate pay roll
2. Where the mayor will not have to sign eertifi-
cate Mo. 1, he will approve the pay roll on fts face
a3 provided in certificate MNo. 4 thereon thus:
YAPPROVED:

T T T LR I [ [T T T TRTTI,

Approval of municipal mayors on municipal dia-
bursement will not however, be required when the
funds involved are Natiomal funds which are not
given as aids to loeal governments but merely in-
voleed to local ftressurers for convenience of their
disbursemeants,

8. Municipal pay rolls will be prepared in dupli-
cate, the original to be submitted to the Provineial
Aunditor with the municipal tressurer's accounts,
and the duplicate to be kept by this official.

4. When thiz pay rell iz used for municipal pur-
poses, certificate Mo, 2 ghould be signed by the mu-
nicipal treasurer, cancelling the phrase “subject to
preaudit™ where the system has not been installed
in the municipality concerned.

IN CASE THIS PAY ROLL IS USED FOR EMPLOYEES
INSURED IN THE GOVERNMENT SERVICE
INSURANCE SYSTEM

1. Three extra copies of the pay roll will be pre-
pared on the thin sheet styled Provinecial Form MNo.
38-1(A).

2, Columns 13, 14, and 16 will be duoly filled for
those employees who are insured in the system.

3. The grand total of these colomns will be shown
on the proper lines on certificate Mo, 5 on the last
sheet of the pay roll. :

4, An amount equal to that shown on item No. 1
of eertificats Mo, 6 will be entered on line 2 of the
same certificata,

§. All the amounts shown on this certificate will
be journalized at the time the pay roll is journalized.
The total of certificate No. & will be credited to E-23.
The second itern will be o charge to the proper “p™
expense classifiention while the rest of the items are
& part of the charge to the proper salary classifi-
eation.

6. The three extra copies of the pay roll will take
the place of the form prescribed in Provincial Dvi-
gion Circolar No. 476,

DECLASSIFIED
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We hereby acknowledge to have received from =)

__JEK ORDNANCES BOMD DIEP SqUaD (Pa)
[Frnvinﬂnl ar Hmﬂ:ﬁ:-uﬂ

" il fm

g

i}w |

compensation for our services rendered during the period stated lrlluw, to th

S —

Mo.

O 0 ® N R LK

L L L O L L R ORI ORI B R B OB BRI R BD el el ol el el md wd ol
e 3 By = O W @ w0 Ln e Wk =D W3 @ s O b DR

S DEDUCTIONS
Misrabar PERIOD OF SERVICE
in T parithly| < Smeunt IN GENERAL FOR (RAVERNMENT
MAME Designation  Plantilla Rate n; ":;f;‘;l': : (RPURANEE SO5 .'
for Year Pay Pariod loan  Finesand Absences Without Pay 3%  ExtroHaz. |
194 From— To— Installm’ts mit S Armount | Fremium Premium I
2 B 4 5 & 7 8 ] 1 12 12 14
RANY ASE CLOPAY BENPAY DIF PAY !'HEEII
ENGRACIA, ALBING sgv 16092 15 .h;“lrﬁ 30 HOV' 45 2E0 B6 2ke 38 67 o 13&; g
MARCELO ,RAMON 50T 161203 1% aug 45 30 Hovius 122 F1 250 B4 6% o3 m-;. L5
JAL¥ AU , CHRARDO PO 160953 23 aAng 45 3o NOV'NS 72 35 15 64 sB ﬁ_t}u. 'ug
BANAYADG MARTIN FIT 213259 2 % 30 WOV'A5 ho PO 96 O ]
WAKIFLAGEA , SSTRIAR e 362002 30 Ams 20 BOV'h5 55 16 138 d ﬁg '
AALUBAY , BENITO PYT 21322 24 30 ¥oT%5 ko e o603 B8 !3 M hﬁ
h_

& \I HI
TOTAL OR CAH!I&J FORWARD

(1) T HEREBY CERTIFY on my efficial oath that the above PAY ROLL is correct,
and that services above stated have been duly rendered, Payment for such services is

also hereby approved from the appropriations !nduruﬂﬁad

r 5
(= 4 i
a -
. _Desembawy L1948

_——

e e —————————— e T e i e s S

(4) APPROVED:

e e ——

%

T e c——

(5) ;ﬁg;uf OF AMOUNT CREDITABLE TO GOVERNM

Total of 3 per cent premium—Colomn 13 (employ
Total of 3 per cent premium—{Go?* iment share;
Total of astra preminm for exira MR*d—Colamh
Total of additional inswrance prem**™—Column 1
GRAND TOTAL . .
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INSURANCE SYSTEM

1% Extra Haz. Add’nal
mium Premiuvm Insurance

13 14 15

In Cash
{Cr. A-1)

18 19

(Cr. A-2- )
17
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67 ¥z
6% 03

g2 25

B ) O Un e CF B -

LJ £ £ L2 L5 L3 B3 B OB BOEY R OB B B B et et el ol el el e e el
B ok =0 N E N AR DR = 0 00N 0 s R = O W
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Shiost Noo'—. ... = 0 i

» the sums herein specified opposite our respective names, the same being in full
ed below, to the correctness of which we ﬁarnbjf :a-urnﬂy certify.

Unpaid
- Witness to Mark or lliegible
Signature of Poyes Slomaluvs An}g:rg ?u- REMARKS
22 23

Gt i

t:_i::’?fi- &kﬁé‘f};{t{fﬁu%
0 Bayay L A# {wi—
AI:Z:-V .*rp._f.;,!r Lffasw‘ﬂ_ W )
Vs =) M7

(6) 1 HEREBY CERTIFY on my official oath that I have paid in cash to each
official and employee “hose name appears on the above roll the amount set opposile
his name, under column 17, he having signed or marked his name under eolumn 20
above, in my presenc® tnd gt the time that payment was made to him, in acknowledg-

ment of receipt of the money paid him. 3 y
Lieh { {bﬂt Zx.

940 I ﬁlﬂwﬁ'ﬁ

(7) 1 Emﬂf CERTIFY on my official oath ﬂ'm:l each employee whose nams
appears on the above Toll has been puid in cosk or in check, and in no other mode,
the amount shown #™er golumn 18 or 19 above, opposite his name. The tolal of the
payments made by m€ in ghis pay roll amounts to :

B . ORI S .

St Wee

= -

=
e c s hmit el = N - e ——E———
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INSTRUCTIONS

1. Thia form will be weed in making pay rolle for
provinein] and municipal offices. Tt should be pre-
pared for each office or dependency by the proper
administrative officer. As a general rule but one
sopy (original) of the pay roll need be prepared.

2. All the Torce employed during the period cov-
ered by the pey roll, whether stationed at the cap-
ital or in the municipalities, should be included. It
should be grouped in accordsnce with the schedule
of funds and classifications preseribed by the
Auditor General and each group listed accopding to
rank or senjority.

8. The designation of each position aa given in
the Imw, plantilla, ete., sheuld be shown correctly,
ung the name of the person filling same should be
spellod exactly as that name is written on his ap-
pointment, or a8 he officially signs it.

4. The dates to be shown in “Period of Service”
are always to be inclusive. Thus, if dates are shown
from January 5 to 10, it means that the person
warked from Janpary 6 to 10, inclusive, or six
daya.

B. Yearly and monthly salaries and wages should
b computed in accordance with Section 254 of the
Administrative Coda.

6. Commutation of allowanees, computed by
period-unite, should be dncluded in the pay roll if
they are payvable at the same time as the salaries.
More than one kind of cash allowanes may be thus
included, sach adlowance being shown on a separate
line on the pay roll, thus:

VICTOR GAMA—Jail Guard—

December 1 - December 31,
salary per momth. .. ........ P36.00 P3E.00

VICTOR GAMADecember 1-

December 81, subristence

allowance per dAF. . covsesos B0 1550
VICTOR GAMA —July 1-De-

cember 31, clothing allow-

BARCE DPOT YORL.......<.000.2 G000 20,08

7. After a pay woll is prepared the administra-
tive officer will total colomne 8, 9, 10, 12, and 17,
for each separate functional and expense classifiea-
tionn, He will then date and sign certificate Mo, 1
{on every sheet, if the pay roll consists of more
than one sheet), and sebmit the pay roll imme-
dintely to the Provineial Treasurer.

8. Upon receipt of a pay roll the Provincial Treas-
grer will immediately review same adminiastratively,
and shouid he find it correet, he will approve it by
accomplishing certificate No. 2 on every sheet, and
then have the pay roll submitted to the Provinecial
Auditor for presudit.

3. The Provincizl Tressorer should always try
to have the pay rolls closed within the month for
which made in order that they can be takem up in
the books, and his appropristions charged monthly
with the entire amount of salaries and wages earned,
paid and unpaid.

10. Payments in eash will be made only to the
creditor and immediately wpon his signing the pay
roll. Absent ereditors may be paid in check.
Ampunts paid will be written by the paying official
under column 18 or 19, as the case may be. The
namber of cheek, in case payment is made by checle,
ghould be entered gnder column 20, instead of the
signature of the creditor.

11. Payments by cash should be supported by the
gignature of the creditor, Buch signature should
be in the same manner the name of the creditor is
written under column 2 No variation in epelling
or orthopraphy shonld be permitted. Thus if a
name is written under ecolumm “MName™ Juan Gon-
gales, it should be so signed in the “Bignatare®™
column and not Juan Gonzales y Cristobal, or J.
Gonzales. Signatures made by mark or so written
83 to be illegible will be witnessed, except signatures
of government officials which, although appearing
illegible, are well known and properly identified om
the Specimen Signeture Card, General Form No.
TB{A). :

12. In closing the puy roll, certificate Mo, 6 on
erch sheet ahall be accomplished by the paying offi-
ginl, whether the Provincial Treasurer himself or
& deputy treasurer, and certificate No. 7 on the Iast
gheet only will be accomplished by the Provincial
Treasurer himself, All unpaid amounts will be ex-
tended to eolumn 22.

13. The Provincial Treasurer will take up in his
cashbook, Provineial Form No. 85(A), the total
amount paid. Thereafter the pay rolls will be
joornalized in the ordinary manner.

IN CASE THIS PAY ROLL IS USED FOR
MUMICIPAL OFFICES
1. All the instruetions given in the foregoing par-
agraphs which are intended for provincial officials
and asceounts will, in so far as practicable, apply
when this form is wsed by municipal treasurers
for municipal accounts. However, one general pay
roll may be made for all officials and employess of
the municipality, except teachers who should have &
separate pay rToll
2. Where the mayor will not have to sign certifi-
cate Mo, 1, he will approve the pay roll on its face
az provided in certificate Mo. 4 thereon thus:

“APPROVED:

Approval of municipal mayors on municipal dis-
bursement will not however, be required when the
fundas invelved are MNatipnal funds which are not
given as mids to local governments but merely in-
woiced to local treasuerers for convenience of their
dishursements,

3. Municipal pay rollz will be prepared in dupli-
cata, the original to be submitted to the Prowineinl
Auditor with the municipal treasurer’s aceounts,
and the duplicate to be kept by this official.

4. When this pay roll is uwesed for municipal pur-
poses, certificate No, 2 should be signed by the mu-
nicipal treasurer, cancelling the phrase "subject to
preaudit” where the system has not been installed
in the municipality concerned.

IN CASE THIS PAY ROLL IS USED FOR EMPLOYEES
INSURED IN THE GOVERMMENT SERVICE
INSURANCE SYSTEM

1. Three extra copies of the pay roll will be pre-
pared on the thin sheet styled Provineial Form Mo.
33-1(A).

2. Columns 13, 14, and 15 will be duly filled Tor
those employess who are insured in the system.

4. The grand total of these columna will be shown
on the proper lines on certificate No. 6 on the last
asheat of the pry roll.

4, An amount equal to that shown on item Mo, 1
of certificate Wo. 6 will be entered on line 2 of the
eama cerkificate.

B. All the amounts shown on this certifieate will
be journslized at the time the pay roll is journalized,
The total of certificate No. & will be credited to E-28.
The second item will be a charge to the proper “p"
expense classification while the rest of the items are
a part of the charge to the proper salary classifi-
eation.

6. The three extra copies of the pay roll will take
the place of the form prescribed in Provincial Divi-
gion Circular No. 476,

DECLASSIFIED

Authorit\ JTFRRSTE
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- | INITIALS OF PERSONS coM-
’ # CHAMNGE LIST : ; . FLETING PAY ROLL TO E{
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QUANTITY DESIRED DENOMINATION | AMOUNT I
$2'|]'. 00 $ Computed by 1 ' i
10. 60 Checked by
| 3.00| Compared by
1. 00 ‘ Briefed by =
. B0 Checks prepared by
» 25 Checks mailed by ¢4t
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- DATE RECEIVED IN FINANCE OFFICE
. 10
. 05
2 DATE SENT TO AGENT
. 01
Torar| $

DATE RECEIVED FROM AGENT

RETTRNED | B
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CERTIFICATES OF PERSONNEL OFFICER

FURLOUGH RATION ALLOWANCES

I certify that rations in kind er any monetary alloswvances in lieu thereof were not furnished to any enlisted person on the
within roll during the period for which the furlough ration allowance is claimed, and that in all cases the enlisted person re-
turned to his assigned station from furlough on the date designated, and that in any case where there was an overstaying of
furlough the delay in reporting for duty has been excused by the officer competent te approve the furlough,

AVIATION PAY

I hereby certify that I have examined the claim of each enlisted person claiming aviation pay on this voucher; that,
during the period for which aviation pay is claimed, each was, by orders of competent authority, required to participate reg-
ularly and frequently in aerial flights; and, in consequence of such orders, each did participate in regular and frequent flights,
while in a duty status, sufficient to meet the requirements of Executive Order No, 9195, 7 July 1942 (AR 35-1480),

PARACHUTE PAY

I certify that, during the respective periods for which enlisted persons carried on this pay roll are eredited with para-
chutist pay, they were not in a flying-pay status; that parachute jumping was an essential part of their military duty; that
they held ratings as parachutists or were undergoing training for such rating; and that they were engaged upon duty desig-
nated by the Secretary of War as parachute duty.

GLIDER PAY

I hereby certify that during the period for which glider-flight pay is claimed for persons named on this pay roll, er
such person was by orders of competent authority required to participate regularly and frequently in glider flights, an
consequence of such orders each did participate, while in a duty status, in sufficient glider flights to meet the requirer
of Executive Order No. 9460, 7 August 1944, that none of the individuals for whom glider-flight pay is claimed on t}
roll wag in a flying-pay or parachute-jumping-pay status during the period for which glider-flight pay is claimed.

-
U. F GOVERMMERT PRINTING OFFICE @P=-10—43288~-1

DECLASSIFIED |

Authorit\ ISSHIASTS

= ; '3




	1388115 (1)
	1388115 (2)
	1388115 (3)
	1388115 (4)
	1388115 (5)
	1388115 (6)
	1388115 (7)
	1388115 (8)
	1388115 (9)
	1388115 (10)
	1388115 (11)
	1388115 (12)
	1388115 (13)
	1388115 (14)
	1388115 (15)
	1388115 (16)
	1388115 (17)
	1388115 (18)
	1388115 (19)
	1388115 (20)
	1388115 (21)
	1388115 (22)
	1388115 (23)
	1388115 (24)
	1388115 (25)
	1388115 (26)
	1388115 (27)
	1388115 (28)
	1388115 (29)
	1388115 (30)
	1388115 (31)
	1388115 (32)
	1388115 (33)
	1388115 (34)
	1388115 (35)
	1388115 (36)
	1388115 (37)
	1388115 (38)
	1388115 (39)
	1388115 (40)
	1388115 (41)
	1388115 (42)
	1388115 (43)
	1388115 (44)
	1388115 (45)
	1388115 (46)
	1388115 (47)
	1388115 (48)
	1388115 (49)
	1388115 (50)
	1388115 (51)
	1388115 (52)
	1388115 (53)
	1388115 (54)
	1388115 (55)
	1388115 (56)

