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Mr. Cllon D. McCool, Chief
r ORGAMIZATION AND LOCATION _ | pate COCRDINATION
' Rec Admin Br, Compt Div, TAGO
2 :
Room 1E672, the Pentagon b
INFORMATION
: Washington 25, D. C.
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ACTION
: NOTE AND
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4 . - SEE ME
SIGNATURE

REMARKS

The attached Records Analysis Study on
Philippine Project “C" records is forwarded for
consideration. I am also inclosing an extract
of a 1953 Memo on the same subject which contains
background on these records.
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Dispogition of Remmants of Project "Charlie"
o Co Helgﬁﬂi
Chief, Compt Div, TAGO ’ SEP 29 1860 A TEEnﬂEfeuf?ﬁﬁ

Attached is a Records Analysis Study recommending disposition of the Remnants

of Philippine Guerrilla Procurement Records (Project "Charlie") retired to this
Center,

1 Inel J. HUBBARD
Study (in dupe) Colonel, AGC
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Authority NADBBEZOTE

SUBJECT: DISPOSITION OF REMNANTS OF PROJECT "CHARLIE" RECORDS

1. Crestor of Records

fecords in this file were ¢reated by Philippine Cuerrills organ-
izations during World War 11, They cover the period from 1942 to 1946.

2. lMalor Funotions

8. The claims service, AGAD, utilized these (iles in adjudice-
tion of Procurement claims arising from guerrilla sctivities in the Phil-
ippines during World War II. The deadline for filing claims was 30 June
1249. Thie program 1s now closed and records do not serve any functional
purpose whatsoever.

b, The statute of limitations concerning filing of claims in
the Court of Claivs requires that such claims be filed within six years
following the incident which gave rise to the elaim. Accordingly, the
statute of limitations precludes any further considermtion of these
cleims by the Court of Claims, (See page 24, Exhibit G.)

3. Lsscripiion

COMPILED

8., These records are remnants of records esasinod by the Crigger

Poard and other United States /Army organisations which were described as
Project “Charlie". (See Exhibit A) The file in its entirety contsined
resords that pertained to United States and Philippine Army units; United
States or Allied military and civilien personnel in the Philippines

to surrender or during the Japanese occupaney (December 1941 to 1945).

b, The records pertaining to United States Army units, United
States citisens; individusl contract claims: personnel records and other
records required for adjudication of claims of personnel of the Philippine
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SUBJECT: DISPOSITICN OF REMIANTS OF PROJECT "CHARLIE® RECORDS (cont'd)

(3) Guerrills Unit Fisaoce Accounts (Procuremgut) refer to

dlsbursement of funds for procurement of food and other supplies and
payment of personnel., Accounts do not 1list names of individuals, merely
amounte disbursed,

(4) Zizdlian Pavrolla (Procurement gervices) refer to the
payment of laborers, mechanics, transporters of supplies ete., by verious

Cuerrilla orgeniszetions.

(5) ZErocurement Beceivts and Vouchers (Individusl) filed ia
fﬂlﬁﬂﬂdﬂmmﬂiﬂiﬂmnrfirﬂmmmtm |
between a Guerrilla Unit and one persoa or firm. More than one trans=- f
action may be covered by the pepers filed in one folder,

4» JYolupe (Linear Feet): 2

a. Unit Type Procurement Records 220
b. Procurement Creditors Ledgers 9
¢. Ouerrilla Unit Finance Accte (Proc) 6
d, Civilisn Payrolls (Proc Services) 2
e. Proo Receipts & Vouchers (Individusl) 2390

Total Lineer Feet 430

5. GLeferencs Aotivity:

No reference activity has been performed in this file since ac-
mitmwmummmm(mmwmw!
in February 1953, Since the progrem (Settlement of Prosurement claims)
terninated in 1949, no future reference ectivity is expected.

6. Kealuation '

8+ The originel Project "Charlie” file was thoroughly sereened
hrhnﬂmmniuﬁurmuhmmlunwﬁ-ﬂﬂﬂ
types of claims to which they applied. The file that remsins ie that
portion of the examined records which served no useful purpose in these

a, Mt.IMHMﬂmWMHMM |
tum.m:nuﬂu,qmmﬁ Ine Arvy
and United States Army ﬁuﬂﬁlhiﬂimm |
prior sereenings of the file, Any records in these eategories located to
be removed, elassified and filed vith the existing files in th guah.
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SUBJECT: DISPOSITION OF REMNANTS OF PROJECT "CHARLIL' RECORAIS (eont'd)

b. That records in this file, except for exclusions referred
to in preceeding subparsgraph, be destiroyed.

8., If the foregoing reéconmendations are spproved, action 1o acoom=
piish can be effected without eny requirement for additional personnel
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History of Project "Charlie" Hecords

General Voucher

Open Market Purchase Vouchers

Procurement Receipts

Guerrilla Unit Finance Accounts (Proourement)
Civilian Payrolls (Procurement Services)
History of Adjustment Divieion, Adjutant
Genersl's flecord Depository and Antecedent
Unite
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Disposition of Remmants of Projeet "Charlie"
AGCC-R Records
Chief, Compt Div, TAGG 0, USARCEM

¥r. Tsenes/co/755

Attached is a Records Analysis Study on the Remmants of Philippine Guerrilla
Procurement Records (Project “Charlie”) retired to this Center.

1 Incl J. HUBBARD
Study (in dupe) Colonel, AGC
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SUBJECT: DISPCSITION OF REMNANTS OF PROJECT "CHARLIE" RECORDS

1. Lreator of Hecoxds _ bt
iecords in this file vere created by Philippine Guerrilla organ-
tgstions during World War II. They cover the period from 1942 to 1946.

2. Lslop Punctioos

a8, The claims service, AGRD, utilized these (iles in adjudica-
tion of Procurement claims arising from guerrilla esctivities in the Phil-
ippines during World War II. The deadline for £iling elaiums was 30 June
1949, This program is now closed and reccrds do not serve any functional
purpose vhatsoever.

k. The statute of limitations concerning (iling of claims in
the Court of Claims requires that such claims be filed within six years
following the incident which gave rise to the claim, Accordingly, the
statute of limitations precludes any further consideration of these
claims by the Court of Claims. (Cee page 24, Exhibit C.)

3. Leseription | 2/
a. These records are resnants of records by the Crigger
Board and other United States Army organizations which were described as
Project "Charlie”. (See Exhibit A) The file in its entirety contained
records that perteined to United States and Philippine Army units; United
States or Allied military and efvilien persomnel in the Philippines prior
to surrender or during the Japanese occupancy (December 1941 to 1945).

b. The records pertaining to United States Army units, United
States citizens; individual contract claime; personnel records and other
records required for adjudication of claims of personnel of the Philippine
Army and recognition of guerrilla units and personnel were removed for
use in edjudication of ¢laims. 1 |

Ge MmmminihMlﬁMﬂ{

(1) Unit Iyee Procuresent Hecopds (Generel Vouchers; COpen
Merket Purchase Vouchers; Lists of Procurement Recedpis; and Lists of
Paid Oveditors). These records are generally contained in havdwritten
ledgers and originsted from Philippine Guerrilla Orgenizatione during
the Japanese occupation period. Ledgers contain information on procure-
ment agents, sellers, description of articles purchesed and prices paid.
Some list the date and place where supplies wvere bought and how they were
paid for, others merely refer to nemes of individuals who hold receipts
for items they sold. ' |

(2) Procurement Creditors ledgers sre from same source and
econtain essentially same information as the Unit Iype Procurement records,
except that information is more specific as to what was bowght, price
agreed upen, nu-rmmmmm involved,
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i FIJ}{
P '-.L"-
1SPGSITION OF REMNANTS OF PROJECT "CHARLIE" RECORS (cont!d)
{5} gaezilla refer to
| _ wnent of food, supplies and payment of
disbyrsement of funds for 1ist names of in&.’:.viﬂmln, merely emounts dis-

 personnel. Accounts do not

wmmmmnm to the
(4) : tranoporters of supplies ete., by various

3 & = ':-"-' - L3 Lia o 3 ! LA L
folders under the names of individuals or firme
between & C Unit and one person or firm, More than one trans-
sotion mey be covered by the papers filed in one folder.

L=l JL)
pertein to transections

a, Unit Type Procurement Records

b. Procurement Creditors Ledgers

¢, Ouwerrille Unit Finance Accts (Proe)

d. Civilien Payrolls (Proc Services)

e, Proc Receipts & Vouchers (individual)
Totel Linear Feet

] TN

5. Heference Aetivity:

llo reference activity has been performed in this file since aoce
quisition by Demobilized Persomnel Records Branch (now Army Records Center)
in February 1953. Since the program (Settlement of Procurement cleims)
terminated in 1949, no future reference activity ls expected.

6. IEvaluation

a2, The original Project "Charlie” file wvas thoroughly screened by
the various organisetions responsible for adjudication of the various types
of elaime to which they applied. The file that remains is that portion of

b. The present holdings are not in any logical order and errange-
ment would require extensive time and expense. Since there is no reference
service in these files, expenditure of this time to arrange the file would
serve no useful purpose.

7. Oecomendatlons

a. That files be visually screened to locate any records pertain-
ing to Philippine Army and U.S5. Army organizations and units were missed
during prior screenings. Any records in these categories located to be
removed, classified and filed with other like files,

b, That records in this (ile, except for exclusions referred to
in preceeding subparagreph, be destroyed.
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Ex b7 /A

HISTORY OF PROJECT "CHARLIE" RECORDS

On re-entry into the Philippines during World Wer 11, various U. S. Army
orgenizations collected records of military units, both USAFFE and Guerrilla,
Hecords were collected by such organizations as PCAU, G-3 (Guerrille Affairs
Divigion), G=-2, Claims Service, RPD, Philippine Affeirs Seetion, Philippine
Army Headquarters, Project "J", and others. In early 1946, the Crigger Board,
under the chairmanship of Lt. Col, H. J. Crigger, assembled the bulk of the
records (except those collected by G-2), and after completing the work of the
Board, turned them over to RPD to what was then known as the Philippine Army
Library Section, Project "Charlie".

Subsequent to that time, the location and scquisition of additional re-
cords has been continuous. Due to the guerrilla character of the Armed For-
ces during the Japanese Qccupation, the records were fragmentary and scattered,
and of'ten held by individuals or ecivil government entities as parts of person-
al or governmental files, In some cases, the records so acquired exceeded the
bulk of those already held, and previous cataloguing hed to be abandoned,

Projeet "J" removed archives and records pertaining to U, S, Army units
and personnel, and U, S. Citizens, and those records have been forwarded to the

Demobilized Personnel Records Branch, St. Louis.

G-3 (Guerrilla Affairs Division) removed archives and part of the records
necessary for the adjudication of claims for recognition of Units and Personnel
in the Pnilippine Army., Those records have been forwarded %o the Demobilized
Personnel Records Branch,

Claims Service removed records pertaining 4o individual contract claims.
The claims files have been forwarded to Kansas City.

The G-2 Section of USAFFE retained records acquired by that unit. Part
are held by the OSI at Clark Air Force Base, and part were taken to Japan,

AGRD hes partially sorted and catalogued personnel records and 201 files
of Philippine Army personnel, which records are in current use for the certi-
fication of military service, requested by Veterans Administration.

The functions of the various orgenizetions using the records were entire-
1y different, aend in some cases not concurrent, so thaet the records were par-
tially sereened and sorted, and classified by each using organization to suit
its own needs. WNew regulations and laws changed primary missions from time to
time, forcing further sortings, and disccntinuance of old filing systems, As
the above organizations were deactivated, the records on hand were left for the
succeeding organizations to deal with. AGRD, as the final orgenization in the
chain, is housing this residue. As might be expected, a substantiel part of
the residue is so scattered thet only a complete £iling and indexing eculd make
it useable, AGHRD does not have the facilities to do it, particularly in view
of the fact sueh action would not substentially assist in the primery mission
of certifying military service data to the US Veterans Administration,
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HISTOY OF PAQJECT “CHARLIE" RECORDS

On re-entry into the Philippines during World Wer II, various U. S. Army
crganizations ecllected records of military units, both USAFFE and Guerrillea,
Hecords were collected by sueh organizations as PCAU, G-3 (Guerrille Affairs
Division), G-2, Claims Service, APD, Philippine Affairs Section, Philippine
Army Headquarters, Project "J", and others. In early 1946, the Crigger Boeard,
under the chairmenship of L%, Col., H, J. Crigger, assembled the bulk of the
records (except those collected by G-2), and after completing the work of the
Board, turned them over to APD to what wes then known as the Fhilippine Army
Librery Section, Project "Charlie".

Subsequent to that time, the location and acquisition of additional re-
cords has been continuous, Due to the guerrilla cheracter of the Armed For-
ces during the Japanese Occupation, the records were fragmentary and scattered,
and often held by individusls or eivil government entities as parte of person-
al or governmenial files, In some cases, the records so mequired exceeded the
bulk of those already held, and previous catalcguing had to be abandoned,

Project "J" removed archives and records pertaining to U. S. Army unite
and personnel, and U. S, Citizens, and those records have been forwarded to the
Demobilized Personnel Records Branch, St., Louis.

G-3 (Guerrilla Affairs Division) removed archives and part of the records
necessary for the adjudication of e¢laims for recognition of Unite and Personnel
in the Pnilippine Army, Those records have been forwarded to the Demobilized
Personnel HRecords Branch,

Claims Service removed records pertaining to individual contract claims,
The claims files have been forwarded to Kansas City.

The G-2 Section of USAFFE retained records acquired by that unit. Part
are held by the OS5I at Clerk Air Force Base, and part were taken to Japen,

AGHD hes partielly scrted and catalogued personnel records and 201 files
of Philippine Army perscnnel, which records are in current use for the certi-
ficetion of military service, requested by Veterans Administration,

The functions of the various organizeations using the records were entire-
ly different, end in some ceses not coneurrent, so that the records were par-
tially screened and sorted, and classified by each using organization to suit
its own needs., lNew regulations and laws changed primary missions from time to
time, foreing further sortings, and diseontinuance of old filing systems., As
the above orgenizations were deactlvated, the records on hand were left for the
succeeding organizations to deel with, AGRD, as the final organizetion in the
chain, is housing this residue. As might be expected, a substantisl part of
the residue is so scattered that only a complete filing and indexing eould make
it useable, AGAD does not have the facilities to do it, particularly in view
of the fact suech action would not substantially essist in the primery mission
of eertifying military service date to the US Veterans Administration.
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Disposition of Remants of Project "Charlie"
AGCC=RH Hecords
Chief, Compt Div, TAGO C0, USARCEN
’ ’ i Mr. Tsenes/co/755

Atteched iz a Records Analysis Study on the Remnants of Philippine Guerrilla
Procurement Records (Project "Charlie") retired to this Center.

1 Incl J. HUBBARD
Study (in dupe) Colonel, AGC
Cormanding
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SUBJECT: DISPOSITION OF REVMANTS OF PROJECT “CHARLIE" RECQRDS

1. Lreator of Recopds

Hecords in this file were created by Philippine Ouerrilla organ-
izations during World War II. They cover the period from 1942 to 1946.

2. Major Functions
a. 1The claimg service, AGRD, utilized these iles in adjudiaﬁ-
tion of Procurement claims arising from guerrille activities in the Phil-
ippines during World War II. The deedline for filing claims was 30 June

1949, This program is now closed and records do not serve any functional
purpose whatsoever.

b. The statute of limitations concerning filing of claims in
the Court of Claims requires that such claims be filed within six years
following the incident which gave rise to the claim. Accordingly, the
statute of limitations precludes any further consideration of these
elaims by the Court of Claims. (See page 24, Exhibit C.)

3. Isscription

a. These records are remnants of records by the Crigger
Board and other United States Army organizations which were described as
Project "Charlie". (See Exhibit A) The file in its entirety contained
records that pertained to United States and Philippine Army units; United
States or Allled military and clvilian personnel in the Philippines prior
to surrender or during the Japanese occupancy (December 1941 to 1945).

b. The records pertaining to United States Army unite, United
States citizens; individual contract claims; personnel records and other
records réquired for adjudication of claims of personnel of the Philippine
Army and recognition of guerrilla units and personnel were removed for
use Iin adjudication of claims.

€. Hecords now remaining in the file consist of:

(1) it Iype Procurement Records (Genersl Vouchere; Open
Market Purchase Vouchers; Liets of Procurement Receipts; and Liste of
Paid Creditors). These records are gemerally contained in hevdwritten
ledgers and originated from Philippine Guwerrilla Organisations during
the Jopanese ot¢cupation period. Ledgers contain information on procure-
ment agenis, sellers, description of articles purchased and prices paid.
Some list the date and place where supplies were bought and how they were
paid for, others merely refer 1o names of individuals wvho hold receipts

for items they sold,

(2) Erecurement Creditors Ledgersg are from same scurce and
contain essentially same information as the Unit Type Procurement records,

exeept that information ies more specific as to what wes bought, price
agreed upon, date of transactlon and perties involved,
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SUBJECT: DISPOSITION OF REMNANIS OF PROJECT "CHARLIE" RECORDS (cont'd)

(3) 3L LLNGnce ACCOUNTLE ) DO refer to
disbursement of funds for procuremeni of [cod, supplies and payment of
personnel, Accounts do not list names of individuals, merely amounts dis-

bursed.

(4) W_Wmm refer to the

payment of laborers, mechanics, transporters of supplies etc., by various
Cuerrilla organizations,

A BT Hecai1DTs &N chers i e filed in
folders under the names of individuals or firms pertain to transsctions
between & OGuerrilla Unit and one persoa or firm., More than one trans-
action may be covered by the papers filed in one folder. o

4. Yolume (Linear Feet):

8, Unit Type Procurement Lecords

b, Procurement Creditors Ledgers

¢, Guerrilla Unit Finance Accts (Proc)

d. Civilian Payrolls (Proc Services)

e. Proc Receipte & Vouchers (Individual)
Total Linear Feet 430

E\ﬂﬂ\hﬂg

5. Reference Activity:

io reference activity has been performed in this file since ac-
quisition by Demobilized Persormel Records Branch (now Army Records Center)
in February 1953. Since the program (Settlement of Procurement claims)
terminated in 1949, no future reference setivity ie expected.

6. Evalustion

&, The original Project "Charlie" file was thoroughly screened by
the variouz organizations responsible for adjudication of the varicus types
of elaims to which they applied., The file that remains is that portion of
the records which served no useful purpose in these adjudications.

b, The present holdings are not in eny logical order and arrange-
ment would require extensive time and expense. Since there is no reference
service in these files, expenditure of this time to arrange the file would
serve no useful purpose.

7. DRecomendations

a. That files be visually screemed to locate any records pertain-
ing to Philippine Army and U.S. Army organizations and units were missed
during prior screenings, Any records in these cetepories located to be
removed, classified and filed with other like files,

b. That records in this file, except for exclusions referred to
in preceeding subparagraph, be destroyed.
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Exhibit B

_Exhibit ©
* Bxnibit D
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Exhibit G
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History of Project "Charlie” Records

" General. Voucher

Upen Mavket Purchase Vouchers

Procurenent Receipts |

Guerrilia Upit.Finence Accounts. (Prosurement)
Civilien Payrolls (Procurement Services)
History of Adjustment Division, Adjutant
General's Record Depository and Antecedent

. Units
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wwm-rﬂmnm

ines during World War II, verious U. S,
ﬂnm%% of military units, both USAFFE and
organizations © ; such anizations as PCAU, G=3

Army ords were collected Dy or'g

Guerrilla. [tec pivision), G-2, Claims Service, RFD, Philippine Affairs

(Cuerrille Affairs Headquerters, Project "J", and others, In early

Seotion, Philippine ZW ', e chairmanship of Lt. Col. H. J. Crigger,

1946, the Griﬂg::lrl of the records (except those collected by G-2), and

assembled e "= e work of the Board, turned them over to RPD to what

after compl ag the Philippine Army Library Section, Project “"Charlie",
was then kmown
B eotdnaous. " Dus %o the guecrills shareoter of the 4masd
been cont . e e § c er

;Td{:‘:;ng the Japanese Occupation, the records wore fragmentary and

scattered, end often held by individuals or civil govermment entities as

parte of personal or governmental files. In some cases, the records so
acquired exceeded the bulk of those already held, and previous cataloguing
had o be abandoned.

Project "J" removed archives and records pertaining to U. S. Army
units and persormel, and U, 5. Citizens, and those records have been for-
warded t¢ the Demobilized Personnel Records Branch, St. Louis.

G=3 (Guerrilla Affairs Division) removed archives and part of the
records necessary for the adjudicatlion of elaims for recognition of Units
and Personnel in the Philippine Army. Those records have been forwarded
to the Demobillised Persomnnel Records Branch,

Claims Service removed records pertaining to individuasl contract
elaima, The claimg files have been forwarded to Kansas City.

The G=2 Section of USAFFE retained records escqguired by that unit.
Pert are held by the 0OSI at Clark Air Force Base, and part were taken to

Japan,

AGRD has partially sorted and catalogued personnel records and 201
files of Philippine Army persommil, which records are in current use for
the certification of military service, requested by Veterans Administration,

The functions of the various organizations using the records were
entirely different, and in some cases not concurrent, so that the records
were partially screemed and sorted, and classified by each using organi~
zation to suit its own needs. MNew regulations and laws changed primary
missions from time to time, forcing further sortings, and discontinuence
of old filing systems. As the asbove organizations were deactivated, the
records on hand were left for the succeeding organizations to deal with,
AGRD, as the final organizetion in the chain, is housing this residue. As
might be expected, a substantial part of the residue is so scattered that
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HECORDS ANALYSIS STUDY CUTLINE

(Office Symbol) Cfiice
Dute

1. CHREATOR OF HECORDS:

Identify erestor(s) of the record to include the highest
echalon, If created by a single organization, identifly
lowest offloe-of-record. The farther from the headquarters
or policy-determining level an office is, the less value
its records have.

2, MAJOR FUNCTION;

Use the applicable title as contained in the AR 345-200
Beriea,

3. DESORIPTION:

Start with a apecific title (corresponds to paragraph
nusbers in the AR 345-200 series) used by the crganization
creating the records, If thia title varied from organisaticn
toc orgenization, uze a %itle that is descriptive. Fellow
the title with a narrative descriptlon of the physical
type of papers, form numbers, and the informatiomal content
of the file, The regulatioms governing the oreatiom of
the [ile should be cited. If any papers in aeriea are to
be excluded they must be described completely. The
begimning and ending date of the file, and whether

the records are still being created should be included.

If the disposal authority being sought is one-time

(11et) omly the beginning and ending date of the records
nesd be imcluded,

Ao VOLOME:
Linear feet,

4, REFERENCE ACTIVITY:
The mumber inguiries received (average over s parled of
time), type of inforcation requested, source of requests,
papery within the file that supply most of the informationm,

and a statement of the relative importance of the inquiries
if poeaible,

5, EVALUATION:
Evaluate the administrative, legal and histo.leal

researoh) value of the records. To & conaiderable extent
is center is 1in the best position to evaluate the
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PART TWO 2=3

USARCEN SOP 1 Mar 60

CHAPTER 3
Records Analysis
1, REFERENCES:
a, AR 345-200 Ha:;'iea

b. Publications of the National Archives and Records
Service, GSA,

(1) Disposition of Federal Records, No., 50-3.

(2) Applying Records Schedules, Records Management
Handbook.

(3) The Appraisal of Current and Recent Records,
Staff Information Circular 13 June 1946,

(4) The Appraisal of Modern Public Records, National
Archives Bulletin No, 8, October 1956,

2. GENERAL, One of the responsibilities of the Commanding
Officer is the examination and evaluation on a continuing basis of
all files in his custody with a view to effecting the maximum
disposal, and as appropriate, microfilming, transfer to other records
centers or transfer to the National Archives, All persons engaged in
records analysis must be thoroughly conversant with the references llsted
above, Studies will be made first for records for which there is mo
existing disposition standard, and next on those for which there is &
disposition standard, but it 1s believed that the retention period
should be changed., One end objective of each records analysis study
ghould be the development of procedures to preclude such records from
being filed with permanent records at time of creation, Records
analysis studies, while primarily concerned with the disposition of
the records holdings, will also include studies on accessioning of
records, centralization of record material, retirement of records,
reallocation of records, standardization of filing procedures, develop-
ment of criterla for retirement of specialized files, and technical
reyiews of records holdings,

3, HREGULATORY CONTROLS., Disposition of records is a serious
matter and final authority for such action stems from the Congress of
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Hecords
PART TWO Analysis

2-3
USARCEN SOP 1 Mar 60

the United States. Each disposition standard affecting Department
of the Army records approved by the Congress is published in the

AR 345-200 series with few exceptions. As a part of the analysis of
records, frequent reference should be made to the approved disposi-
tion standards as guides in determining retention Periods. It should
also be bornme in mind that an existing disposition standard may not
be satisfactory for currently created records as conditions, circum-
stances, and procedures affecting the records' use may have changed

. 4. DECIDING WHICH RECORDS TO STUDY. A thorough Imowledge of
the agency and of the functions that resulted in the creation of
records is basic in ascertaining which records are the most valuable
After records have been retired to a records center, it is also {
essential to kmow why the records are being used, who uses them ang
exactly which records or papers are used to secure information, It
should not be taken for granted that frequency or infrequency of
reference to a particular record is an infallible clue to value, The
approach should be a positive one - that of determining which records
or papers must be kept., It then remains a matter of ascertaining how
long the rEmain:Lng records should be retained, Only 't-h.'t‘q;}ugh systematic
identification and segregation of useless records can the permanently
valuable records be made most useful.

5. ANALYSIS OF THE RECORDS. All records involved in the study
will be analyzed to determine if they are governed by an approved
disposition standard and, if covered, can the standard be effectively
applied or must it be revised. During this phase of the study, the
analyst should determine and document the distribution, informational
content, inclusive dates, volume, echelon of creation, purpose of
creation, use by the creator and other pertinent information, for use
in evaluating the records.

6. EVALUATION OF RECORDS, The evaluation of records will be
accomplished, for the most part, concurrently with the analysis, There
will be occasions, however, when a more detailed study of the notes
gathered on one particular records series will be necessary, together
with a reanalysis or additional study of the actual records, before g
gound recommendation may be evolved. In determining the value of any
record (see references), consideration must be given to their legal,
historical, research, administrative, fiscal, and sentimental aspects
as well as to the rights of private cltizens, governmental restrictions
end requirements, global conditions, and many other facets,
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7. PREPARATICN OF STUDY. All pertinent data relative to records
on which recommendations are going to be made will be gathered and the
study will be formalized as outlined in Figure 1. The formal study
will not contain a complete inventory of all records studied - only
those records on which recommendations are being made will be included.
A complete inventory of all records encountered during the study will
be maintained with the working papers. A "memo for record" will be
prepared to include information pertinent to records in the study on
which recommendations are not made and filed with related working
papers. This will include the same general information as is reported
in the formal study. A separate report will be made on each record
or records series and only one record will be discussed in one report.
Several reports may be submitted at one time under one transmittal
letter.

8. SUBMISSION OF STUDY. A disposition form, DD Form 96, addressed
+o0 Chief, Comptroller Division, TAGO, will be prepared as a transmittal
letter to cover all recommendations submitted at one time, A complete

copy of each study will be retained for file in U, S. Army Records
Center Central Files, '



DECLASSIFIED

Authority NKVDBEZCTES

Hecords
PART TWO ﬂnglysis
pr
USARCEN SOP 1 Mar 60
RECCRDS ANALYSIS STUDY OUTLINE
(0ffice Symbol) Office
Date

1. CREATCGR OF RECORDS:

Identify creator(s) of the record to include the highest

echelon, If created by a single organization, identify
lowest office-of-record., The farther from the headquarters

or policy-determining level an office is, the less value
its records have.

2. MAJOR FUNCTICN:

. Use the applicable title as contained in the AR 345-200
series.

3. DESCRIPTION:

Start with a specific title (corresponds to paragraph
numbers in the AR 345-200 series) used by the organization
creating the records. If this title varied from organization
to organization, use a title that 1s descriptive., Follow
the title with a narrative description of the physical

type of papers, form numbers, and the informational content
of the file. The regulations governing the creation of

the file should be cited. If any papers in series are to
be excluded they must be described completely. The
beginning and ending date of the file, and whether

the records are still being created should be included.

If the disposal asuthority being sought is one-time

(1ist) only the beginning and ending date of the records
need be included.

4o VOLUME:
Linear feet.

5., REFERENCE ACTIVITY:
The number inquiries received (average over a period of
time), type of information requested, source of requests,
papers within the file that supply most of the Information,

and a statement of the relative importance of the inquiries
if possible,

Fig 1.
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6. EVALUATION:

Evaluate the administrative, legal and historiecal
(research) value of the records, To a considerable extent
thig center is in the best position to evaluate the
administrative value. Evaluation of historical and
legal value from a departmental standpoint can be done
better in the Records Administration Branch, Comptroller
pDivision, TAGO; however, f{les reference experiences

can indicate potential legal or historical values that
should be mentioned. Attention will be given to the
procedures and anticipated cost of effecting the form
of disposition finally reconmended.

7. RECOMMENDATION:

Make recommendation specific as to "one-time" or
neontinuing" disposition. Do not make alternative
recommendations unless there are iwo equally logical
conclusions, If a second and less desirable alternative
exists, this can be proposed when {the first recommendation
is disapproved,

Initiating Staff Officer
Pogition Title

Fig 1, continued
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/Exhibit A History of Project "Charlie" Records
LALxhibit B General Voucher
L Exhibit C Open Market Purchase Vouchers
:.--"'"—E-I*.::-Lhibi‘t- D Procurement Receipts
_ Exhibit E Finanee Accounis :?f Guerrilla Unit
(Liguidation Receipt)
¢ Exhibit F Payment of Civilians by Guerrilla Unit

(Extract of Payroll)

i

(-~ Exhibit G




1. FUNCTIONAL FUAPOSE: File is not now serving any functional purpose.
5., IDENTIFICATION: File originally maintained as a "Holding" file for
records recovered from the Philippine Islands during and subsequent to the
1iberation period of WW II. Records pertained to United States and Philippine
militery units; United States or Allied military and civilian personnel who
were in the Philippine Islands prior to surrender or during the Japanese
Occupation period of World War II (1941-1945). Records pertaining to
United States Army units; United States citizens; individual contract claims;
personnel records and miscellaneous records of the Pnilippine Army deemed
necessary for the adjudication of claims of personnel of +the Philippine Army
and for recognition of units and personnel of guerrilla organizations were
removed by the different agencies responsible for those elaims. The remnant
of this file, consisting mainly of guerrilla procurment data, is the subject
of this study. Tﬁe small percentage of the remaining records, as shown below,
are excluded for reasons as shown:

a, Philippine Army organizational records which contaln names of
personnel or historical accounts of activities and records containing
any information on Prisoner of War Camps or released prisoners therefrom,

Records of this type mey be invaluable in the determination of service for

Philippine Army personnel.
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b. Guerrilla Organizational records pertaining to perscnnel or

accounts of activities. These records will be elassified and filed with
the pertinent guerrilla archives,

¢. Miscellaneous records pertaining to United States Army organiza-

tions or perscnnel, VWar Department Civilians and allied military and eivilian
persormel., This type of records will be the subject of further study.

3. INCLUSIVE DATES: Miscellaneous records may be dated as early as

1942 and as late as September or October 1946.

4. VOLUME: (linear feet):

a. Present

(1). Unit type Procurement Records 220
(2), Pnil Army & Grla Orgn Rec 32
(3). Procurement Creditors Ledgers <
{£). Finance Accounts 6
(5). Civilian payrolls 5

e ———
—_—— S T

{b}. Receipts & Vouchers (Grla Procurement) 190

3). TOTAL Yy
b. Potential disposal '
(1), It is estimated that 95% of the records listed as Ja(l):
(2): (4): (5): & and ($) may be disposed of and that eventually 807
of 44(2) will be disposed of ef completion of further study.

5. DESCRIPTION:

a, [Unit type Procurement Records consists of:

(1). Ceneral Vouchers of guerrilla units for food, medicines
and miscellaneous supplies purchased from civilians and/or government

offices. Receipts for donated supplies are also in these files,

2
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(2). QOpen Market Purchase Vouchers (Guerrilla) 1ists trans-

actions on open market for food and miscellaneaus supplies,

(3). Provineial Investirators files contain reports on cities,

towns, barrios ete, which supported guerrilla organization by contributions

of money, food and other supplies,

(4). Procurement receipts

contain description of food and

equipment procured from various Barrios. Food allegedly came from 15%

share of Government snd was procured direct from farms and plantations.

(5). Lists of Paid Creditors includes extraocts of paid vouchers

which are from file of Philippine Library RPR, Mandulayong, Rizal. ﬂﬂﬁf

v o
b. Procurement Creditors ledgers ap}?'ol.dm“‘“
fi

Records contain information pertaining to purchases{and from
whom purchased. Records arranged by Creditors Aceount, Province and by

procurement officers.

c. Finance Accounts of Guerrills Units

Records pertain to transactions made for procurement of food and
supplies, and disbursement of funds for civilian and guerrilla payrolls,
Accounts do not show names of personmnel, merely amounts disbursed.

d. Civilian Payrolls (Guerrilla Units) paying laborers, mechanics,

etc who performed some service,

e. BReceipts and vouchers of individuals and firms for supplies ete.
This group is individuall,-filed in 28T folders.

L2 ]
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6. EVALUATION: g e
m |
a, The objective of this study is the retention of the minimum _”_ﬁj

amount of records which are now or will be of use to the Department in
fulfilling its obligations in establishing military service and to
furnish information to authorized persons,

b. The majority of records inveclved in this study hsve nothing
to do with the establishing of military service, but are merely records
of procurement transactions evolving out of guerrilla activities in the

Philippines during WW II.

e, No reference service activity has been made to these files since their
acquisition by USARCEN in Feb 1953, No reference service activity is
anticipated, since claims for reimbursement arising from tkese recorded
transactions have been disbursed or denied long ago.

d., If located, the type of records listed below should be retained,

Reasons for their retention are as listed,
(1). Any personnel rosters or payrolls of USAFFE (PA); Guerrilla
or Hegular PA units. (Records necessary for determination of service).
(2). Any other type of USAFFE (PA); Guerrilla or Regular PA
organizational records which show names of soldiers or historical record

of events. (Records necessary for determination of service data).

—a—Tited balow—sre—weogeme—iep—tire—retertiomror—for et o
L QOB S

— ) Reserds—eensidered—essential }

erganigati
netiens of sesviea
e. Jﬁ.. The following types of records are considered unessential

to present or future operations of the Department,
|



(4). Unit type Procurement Records
(#). Procurement Creditors ledgers

(#). Finance Accounts pertaining to disbursement of funds

for civilian laborers and procurement activities.

(#). Receipts and Vouchers of individuals for supplies ete.

(8). Letters transmitting approved claims for payment to
Chief of Staff, Philippine Army.

7. RECOMMENDATION:

a, Retain records described in Paragraph 2a; 2b; and 2c¢ and destroy
all others covered by this study.

b, This office be delegated authority to retain or desiroy, at

its d¢scretion, any papers to which the above evaluation applies but

which were not encountered during the study.
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