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AGCC-RC Preparation of ARCEN Form 656 in Affiant Files
All Clerks Chief, C & D Sec 8 Oct 59
C & D Section RPR Branch

1. By authority from branch headquarters, effective today, the following action

will be taken in affiant files when the old MPA determination does not agree with the
latest VA report.

/ a. A memo for record will not be required.
/u,

b. An official determination, USARCEN Form 656, will be prepared using
e status under the MPA as shown in the latest VA report.

c. A notation will be made in the lower left corner of the Form 656
indicating "XREF: VA Rpt (Date)". See attached sample.

2. No effort will be made to detect errors in the cited VA report except in
unusual cases. Such cases should be brought to my attention before any action is
‘taken,

MARCELO M. ILAGAN
5 C & D Sec, RPR Br.



¥

—_—

Lot

e
g v o
e | 73 ““"“' Af,lv " Authorty p> §83078

DECLASSIFIED

SECTION MEETING

19 June 1959

1. Form 189 will be used.
a. Prepare one copy handwritten

b. Be sure classification (AGAR-RC) is shown in upper rigit AT
corner.

c. At bottom of form use standard request:

"Request loan of wage claim files for all persons of the
above name who allege employment between 8 Dec 41 and 6 May 42.

d. Prepare 1222 to get case to reviewer and Records Sec.

(1) Indicate 1 - to r
5= to Hatorth Hestin

(2) Place note in blank area as folloi

"Suspend __date (2 veeks) 189 to KCRC for wage
claim files."

(3) Examiners will put note on calender pad on the date
suspense will be up so that if Records Section overlooks pulling the
record for follow-up the examiner can check on it, This is important
because the examiner will be held responsible to check on these cases.

2. When wage claim files are sent here by KCRC, they use a form indorse-
ment. This indorsement indicates a time limit and the cases have a
control slip from the mail room attached. Recs Sec will pull the control
slip vhen the case comes in. We should be sure the file is returned to
KCRC by the date indicated on the indorsement. They usually give us

2 mos which should be ample time to complete the case. Vhen returning the
files to KCRC, the examiner will write at the bottom of the lst Indorse-
ment "Return to KCRC'. ‘Number of inclosures will be indicated as

* Incls n/c".% 1222 will be used to route thru reviewer to Recs. Sec.

Q:"‘ T~_,snd Inftial under the stamp, Records Section will handle the control on

the record.
3. Suspense Cases

In all suspense cases the examiner should note his calender pad on
the date the suspense will be up so that if recs sec fails to pull the
case on bime, the examiner can follow up, It also informs the examiner
how many cases he has in suspense,
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SECTION MEETING

% Use of Form 633

Prior instructions given at section meeting of 15 May 59 are amended
as follows. The form 633 can be used when the name or similar/Appears
on a GAD roster but pos identification cannot be made. The neg statement
is furnished VA with a statement that the name on the roster cannot be
identified as pertaining, Box 2 of the 633 can be used in these cases.

5. Form Type Determinations

Vhen using the form type determinations, the examiners are respon-
sible for putting the signature tabs in the 201 file as a flag for Capt.
Lloyd. Be sure to prepare the 1222 routing slip and also if more than
one signature is required, put the tag on top of the file,

6. Form Letter Replies

Examiner will indicate on the basic letter the form used and para
indicated. This should not be put in the M/R.

e Courtesy Copies

Cut out all courtesy copies to government offices, other agencies,
and internal commnications when info only is furnished and a reply is
not expected. This includes D/F to other branches, Ind replies to VA,
letters to Phil ArmyHqs, Phil Vets Board, FOSC, PR, FING,Offices.in
Wash (when not routed thru one office to another).n this instance one
extra copy will be made for the thru office, This does not apply to
replies with Lee signature until further notice.

8. Omit the regret paragraphs from all routine letters. This does not
necessarily include staff or cong. letters where it is appropriate.

9. Omit the inclusive dates "26 Jul 41 to 30 Jun 46" from composed
letters in vhich a negative service report is furnished,

10, Use active voice in letters, not passive.
11. Simplify reference paragraphs -- omit when possible.

12. In reference paragraphs use termonology "your letter of" instead of
your letter dated".
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—{END ROUTING SUIP | ““aRemataeuaariny
| wawe or TmLE INTIALS CIRCULATE.
2 1 Clerks
%ﬁnuﬂuu "AND LOCATION DATE 'COORDINATION

¢ & D Section
z

FILE

INFORMATION

s NECESSARY
ACTION
NOTE AND.
RETURN
4 SEE ME
SIGNATURE
REMARKS

Rubber stamps are now available with the negativd
service statement for use in stamping VA Forms 3101.
Negative VA cases will no longer be routed to typists
but will be completed by examiners according to the
attached samples.

Any additional required remarks not covered by
the attached samples will be handwritten on the Form
by the examiners.,

This procedural change will be covered in the
fortheoming revised VA SOP.

Je.
: A T T DECLASSIFIED
Y Authority > 883078

S

KV-J ¢

;RQM NAME OR TITLE & DATE

Anton Imhof 29 Apr 60
'ORGANIZATION AND LOCATION “TELEPHONE
Asst Chief, C & D See, RPR Br 65

FORM Replaces DA AGO Form 895, 1 Apr 48, and A 670155 O-
D D isesso 95 Fofm 12, 10 Nov 47, which nisy bo ugsd.© AT BQ @ il



VETERANS ADMINISTRATIO!
REQUEST FOR lNFORMATION

oF eTa

lippine Veteran
et

s Veterans Administration

U. o, o
rrom| £ 928, San Francisco, Califormia Adjudication

e B el n et
= Bl . Ouwr Omo O Dae 08

¢ MRO 3U567
Di

1017 insumANGE No.

EBLE INITIAL (Under WhIGh served) | 9

Unknown

Dimayon, Taraka, Lanao

12-7-58

15. DATE ENTERED 14. DATE SEPARATED cHARACTER OF 16, LAST GRADE. RATE OR
AcTive DUTY Trow AGTIVE DUTY | SEPARATION O DISCHARGE | RANK, AND ORGAMZATION

[ 2-13-L3 1OL5 Unknown Brd Lt.Inf. Hg Co

5 [ond Sp Bn 10th 1D
17. ALLEGED DISEASE 18. DATES OF 19, PLACES OF 20. ORGANIZATION AT
TauRy ThenTmENT TREATMENT TR piSEAREoR N LY

o

Furnish complete service record and information
Next of kin - Panorogana Datu, uncle, of Taraka,

1948 RR of Hg. 2nd Bn, MD Frov. Regt. 10th iD
(3rd 1t.)

on AR

orm 632,
» Lanao.

) 1ists one Sunga, Romano P.,
3‘25'6' H. B. MUSICK, Adjudication Officer
R e

RoSTER ENTRY DOES NOT PERTAIV.

Subject haa no service as a member

[m]

Venieio conneer, BXCEFT

of th e we 3
incluc e 1" gnized gu ultlu.
1 ce of the United States
8.
"DECLAS:
Authority NOT> KE?D‘Q;
wo_evets. Conts [onel o] cemvica| 5 APK 190 '}‘7@"""
cLmicaL neconos INFoR.
— maTION AGCEARC/ BuRYN
DATE | SianATURE AN TILE
— | mepicaL
E I Recoros
A 3101 SRR VL TSN Wi N B Ut
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U.

erom| 5o 928, San Francisco, California

AST AWE - FIRST RANE - WD T

RGO, Jose B-

VETERANS
REQUEST FOR INFORMATION

o e e b

i (Bl

Administration
S. Veterans Adjudication Officer

AT (Under which served) | 5. ALL SERVIcE Nos.

Rumayas, Maguing, Lanao
14, DATE sEPARATED 15, CHARACTER OF 16. LAST GRADE, RATE o
FROM ACTIVE DUTY | SEPARATION OR DISCHARGE | RANK, AND ORGANIZATION

13. DATE ENTERED
AcTIVE DUTY

—=13-13 T=16-15 Unknown Bvt Hq & Hg 5v Co
- 129th Inf Regt 108th
5 Div 10th Defunct
3 = 5 20 ORGANIZATION AT
17, ALLtoED pisEAsE L 1S on TiME SISEass OF IORY
<.
‘ 1T AGBITIONAL INFORMATION REQUESTED
urnish complete service record and information on ARCEN Form 632.
OK: Bunsut (mother)-Rumayas, Maguing, Lanao, Hwhppvcs.
6-1-60 H. B. MUSICK, Adjudication Officer
3 N BY SERVICE DERARTHENT [Chack apriieaie Borien]
RECoRDS FomwARDES VeRiriED conmir o VeRiFiED conneer, BXCEPT

ITEM ¥: RIGA, Jose 8,
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it Aee e [ || 20 MIED
nave MATION AGCCR KMYN
i M:IJZE' DENTAL REcoRDs [ oA [smaroreawe e |
PrvaicAL WEDICAL cARDs MEDICAL |
3101 Ao o, 3nn Tode, Wiio WILL Nox BE vatm, 0! 10A NS 4
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